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Query Overview

PeopleSoft’s database is designed to support SQL. Standard “Structured Query Language” (SQL)
statements and concepts are used to construct queries in PeopleSoft. The constructed queries
consist of databases, fields, and selection-criteria.

The SELECT command finds, retrieves, and displays data from tables or views.
The basic syntax is: SELECT <expressions> FROM <table(s) and/or view(s)>

For a complete overview of SQL, please refer to the expanded version of this manual.

Accessing Queries
PeopleSoft queries are created, edited & run via QueryManager on PeopleTools:

3 https:/ /busapps.fresno.gov,/servlets/iclientservlet /hr8dev,/ 2cm — | Ellil
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Running Existing Queries from QueryManager.

The QueryManager provides access to available predefined queries. New queries are created by
clicking on the link ‘Create New Query’.

When Searching for an Existing Query, note you can search by name, along with Query Type of
User, Role or Process as a criteria.

a Query Manager Component - Microsoft Internet Explorer

10| x|
J File  Edit ‘iew Faworibes Tools  Help i
J GiBack ~ = - (2D fat | Q)search (G Favorites £ History | By S ko] |JLinks »
J.ﬂ.ddress I@ https:/{busapps. fresno.gov/serviets ficientservlet fhradey Pomd=start & j ﬁGo
@ Home S Sign Out
Home = PeopleTools = Query Manager = Use = Query Manager Mew \Window
Query Manager
Find an Existing Query
*Query Type:
Search by: [Name =l Jeeginswith x| |user =l
Create Mew Gluery
|@ |_|ng Inkerriet v

Hstant] | 1] @ 139 |odoimq ed A e 2 el w [ RENBERD e
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A list of existing queries is returned from the Lookup, for the given criteria. Private queries
appear first, Public queries after. Search results include a query-name, description, view & 3
action-links: Delete, Rename & Run.

a Query Manager Component - Microsoft Internet Explorer ;|g|5|
J File  Edit ‘iew Faworibes Tools  Help ﬁ
J GiBack ~ = - (2D fat | Q)search (G Favorites £ History | By S D |JLinks »
| Address [] https:busapps. frasno. govssriets|iclisntssrst fhrédev(?cmd-—starte x| @eo

"

Query Manager
Find an Existing Query

ﬁ‘_- Home

Home = PeopleToals = Query Manager = Use = Guery Manager

Create Mew Query

Search by: |Name x| fbeginswitn x| |

Search Results Too many items met your search criteria. Only the first 300 items displayed.

e N dow -

*Query Type:
I User 'I

Rename Eun

APY3I000 YEMDOR DETAIL APY3000-Vendar Detail Fublic  Delete Bun

APY3I00T AP WVEMDOR SUMMARY APY3I001-AP Vendor Summary Public Delete Rename Run

BAS EMROLL THT Benefits Enrollment Tesxt Fublic Delete Eename Eun

BEM1XDET BEMNTXDET Fublic Delete Eename Eun

BEM TSI BEMTHSLIM Fublic Delete Rename Eun

CANDT CAMADIAN EMPLOYEES CANDT-Canadian Employees Public Delete Rename Run LI
|@ javascripkisubmitsction_main0{document, maind, "QRYSELECT _WRK_QRYREMAMESD'; |_|ng Inkernet 4

Wstart| | 1 @ || 54 o 394 &1 A €| = Sid 2]

You can choose to edit a query by clicking on it, or take actions of Delete, Rename or Run.
Clicking on the Query name, will bring up the query for editing.

RENMD D 15em
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Here, the first query listed is selected:

a Query Manager Component - Microsoft Internet Explorer ;|g|5|
J File Edit “iew Favarites Tools  Help ﬁ
J GiBack ~ = - (2D fat | Q)search  [GeFavorites £ History | By S D |JLinks »
J.ﬂ.ddress I@ https: f{busapps. fresno.govservlets/icientservlet/hradew/?omd=start & j ﬁGo

ﬁ‘_- Home

Home = Feople | 00Is = HUery manager = Jse = JUery manager KL= R ITINIRET d

[ Records ' Query  Ewpressions | Frompts " Fields Y Criteria Having | ViewSQL

Query Name: APY3000_VENDOR_DETAIL Description: AP3000-vendor Detail
‘iew field properties, or use field as criteria in query statement. Reorder/sor |
lCol Record.Fielname ~ Format Ord XLAT Agy HeadingText  Add Criteria Edit Delete
1 ASETID - SetlD Chars SetiD % M =1
33 Date g % (Edit] (=]
IANVENDOR_STATUS - Yendar Status Charl ] Status ? ﬂl El
4 AVENDOR_ID - Vendor ID Charid 1 Yendar ID ? ﬂl El
5 AMNAMET - Mame 1 Chardn Mame 1 % ﬂl El
6 AVENDOR_CLASS - Classification Charl ] Class ? ﬂl El
T AVENDOR_PERSISTEMCE - Persistence Charl ] Lifetime ? ﬂl El =
1 | _»I_I
& |_|ng Inkernet v
dhstort| | 11 @ | v | .| & | B e wmd &0 B RENHG D wspm

Details on editing options are explained later in this manual.
To run a Query, click on the Run action-link from a listed query.
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Any query prompts will be displayed, along with an action-button to ‘View Results’:

2} Query - Microsoft Internet Explorer

=10l x|
J File Edit “iew Favarites Tools  Help ﬁ
J GiBack ~ = - (2D fat | Q)search (G Favorites S History | By S D |JLinks »
J.ﬂ.ddress I@ https:/{busapps. fresno.gov/servlets icientserviet /hrédeyFICType=CuerydICOryMame=APY 3000_VENDOR _DETAIL j ﬁGo
APY3000_VENDOR_DETAIL - APY3000-Vendor Detail =l
SetiD: | EENEY,
Wandor Status: | Appraved i
s of Date: |1er2002 (e

View Results |

L s e

4| | _’lLI
|&] Done |_|ng Inkernet v
Azt 1 & | 24 o4 ] & E1 & 2 ] wrd €1

RENME D 200em
After entering prompt values, click the View Results’ button.
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Shown below are results from the entered prompts.

2} Query - Microsoft Internet Explorer

=101 ]
J File Edit “iew Favarites Tools  Help ﬁ
| 4Back ~ = - @ [& 3| @search GFovorites (BHstory (B S W EH B @ | Links >
| address |@ hitps: | {busapps.fresna.gov/serviets/icientserviet/hradev 7 IC Type=CueryaIC OryName=APY3000_YENDOR_DETAIL | e
APY3000_VENDOR_DETAIL - APY3000-Vendor Detail

SetiD: |FRSNO@

vendaor Status: |Appr0ved i

Az of Date: |D1IDQIEDDE (e
View Results |

Download results in . Excel SpreadSheet C5W Text Fils (25 ki)

N 0 I 0 e e PR S e

FRSNO |01/022002 | approved | Goooo1 [Acs e |HRMS|Reautar [N LOC’“‘T'ON ACS Inc GOO00T
Contra Contra
2 |FRSNO| 0140262002 | Approved | 5000010 | Costa HRMS |Regular [N ',I‘OC’“‘T'ON Costa USA |GODDOT0 |1
County County
3 |FRSNO| 010202002 | Approved |ooogt1 | ENMAK M se lmegutar [ LOCATION | Enmark M. | 2 | 5000011 |1
Melsan 1 Melsan -
4| | »
|&] Done |_|ng Inkernet v

B[ 1 @ | 5454 ] &1 B & 2 Sy & RENME D 20mm

Query results can be downloaded to Excel, text, or a Printer.
downloads are underlined in blue.

Action-links for Excel & Text
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Choosing Rename, on Query List item prompts for a new name:

uery Manager Component - Microsoft Internet Explorer ;|g|5|
J File  Edit ‘iew Faworibes Tools  Help ﬁ
J GiBack ~ = - (2D fat | Q)search (G Favorites £ History | By S D |JLinks »
J.ﬂ.ddress I@ https: f{busapps. fresno.govservlets/icientservlet/hradew/?omd=start & j ﬁGo

"

Query Manager
Find an Existing Query

ﬁ‘_- Home

Home = PeopleToals = Query Manager = Use = Guery Manager

Create Mew Query

Search by: |Name x| fbeginswitn x| |

Search Results Too many items met your search criteria. Only the first 300 items displayed.

e N dow -

*Query Type:
User hd

st (4] 13 L.

APY3I000 YEMDOR DETAIL APY3000-Vendar Detail Fublic Delete Eename Eun

APY3001 AP WVENDOR SUMMARY APY3001-AP Wendor Summary Fublic Delete ERename FRun

BAS EMROLL THT Benefits Enrollment Tesxt Fublic Delete Eename Eun

BEM1XDET BEMNTXDET Fublic Delete Eename Eun

BEM TSI BEMTHSLIM Fublic Delete Rename Eun

CANDT CAMADIAN EMPLOYEES CANDT-Canadian Employees Public Delete Rename Run LI
|@ javascripkisubmitsction_main0{document, maind, "QRYSELECT _WRK_QRYREMAMESD'; |_|ng Inkernet 4

Wstart| | 1 @ || 54 o 394 &1 A €| = Sid 2]

RENMD D 15em
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You may enter a query-name, or select from the search list:

a Query Manager Component - Microsoft Internet Explorer

10| x|
J File  Edit ‘iew Faworibes Tools  Help i
J GiBack ~ = - (2D fat | Q)search (G Favorites £ History | By S ko] |JLinks »
J.ﬂ.ddress I@ https:/{busapps. fresno.gov/serviets ficientservlet fhradey Pomd=start & j ﬁGo

@ Home S Sign Out
Home = PeopleTools = Query Manager = Use = Query Manager Mew \Window
Enter a new name for query APY3000_VYENDOR_DETAIL (APY3000-VYendor Detail):
Guery Mame; [APY3000_YENDOR_DETAIL
|_|ng Inkernet v

You may enter a new name for the query. Then click OK to confirm or click Cancel.

| 2d 9 ] &1 B 2 2 S wr &1 RENMEG D 200em
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Choosing Delete, on a Query List item will prompt for a new name as follows:

a Query Manager Component - Microsoft Internet Explorer ;|g|5|
J File  Edit ‘iew Faworibes Tools  Help i
J GiBack ~ = - (2D fat | Q)search (G Favorites £ History | By S D |JLinks »
J.ﬂ.ddress I@ https: f{busapps. fresno.govservlets/icientservlet/hradew/?omd=start & j ﬁGo

@ Home

Home = PeopleTools = Query Manager = Use = Query Manager M Wind ow

Ok to delete query APY3000_VENDOR_DETAIL (AP 3000-vendor Detail)? (139,4)

Yes

|_|ng Inkerriet v
RENZEG B 2o

Click either Yes or No, to delete the query.
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Creating new Queries.
The Query Manager gives a user the ability to create new queries, modify existing queries, and
save a query. A Query definition may be specified for a User, Role, or Process, depending on the

chosen Query Type. The default Query Type is User, where queries are saved as private queries
and are accessible only by the user.

To create a new Query, click on the tab ‘Create New Query’.

This will prompt for Records, to be used to choose fields for the query. Enter the first few letters
of the desired record to refine the desired search:

3 Query Manager Component - Microsoft Internet Explorer

_|of x|
J File Edit “iew Favarites Tools  Help ﬁ
J GiBack ~ = - (2D fat | Q)search (G Favorites £ History | By S ko] |JLinks »
J.ﬂ.ddress I@ https:/{busapps. fresno.gov/serviets ficientservlet fhradey Pomd=start & j ﬁGo

& Home @ Warklis S Sign Out
Home = PeopleTools = Query Manager = Use = Query Manager Mew \Window

J( Records Y Query | Ewpressions | Frompts ) Fields 0 Criteia ) Having ViewSQL

Query Name: Mew Unsaved Query

Description:
Find an Existing Record
Search by: |Mame = [veginswith =] |
&l [ |3 |4 mrternet Y
ﬂl“ & 53 |J lﬁC:1Projectsiweb—...| T Microsoft Ward - | &query Managerc...l |@;& N3 w5  am46am

10
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The Lookup displays available records.

a Query Manager Component - Microsoft Internet Explorer ;|g|5|
J File Edit “iew Favarites Tools  Help ﬁ
J GiBack ~ = - (2D fat | Q)search (G Favorites £ History | By S D |JLinks »
J.ﬂ.ddress I@ https: f{busapps. fresno.govservlets/icientservlet/hradew/?omd=start & j ﬁGo

ﬁ‘_- Home

Home = PeopleTools = Query Manager = Use = Query Manager Ty WA owe -

J( Records Y Query | Ewpressions | Frompts ) Fields 0 Criteia ) Having ViewSQL

Query Name: Mew Unsaved Guery Description:

Find an Existing Record

Search by: |Mame x| |beginswith =] |
1

Search Results

Too many items met your search criteria. Only the first 300 items displayed.

AAP_TBL - Afiirmative Action Plan Table Add Recard

AAP_YEAR - Affirmative Action Plan Year Add Record

ALP_YEAR_GOALS Add Record

AAP_YEAR_JG_GLS - AAF Year Joh Group Goals Add Record

AAP_YEAR_JOBGRP - AAP Year Job Group Add Record =l
€] [ [2 [ mternet 4
iﬂﬂal‘tl“ & 3 |J laC:'|,F‘mjects'l,l.web—...I T Microsoft Word - | &query ManagerC...I |@;ﬂ N5 sesam

You may expand a record by clicking the yellow-folder with a *+' symbol .

11
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Shown below is the AAP_TBL expanded, with it's fields listed:

3 Query Manager Component - Microsoft Internet Explorer 10| x|

J File Edit “iew Favarites Tools  Help ﬁ

J GiBack ~ = - (2D fat | Q)search (G Favorites £ History ||%v =N ko] |JLinks »

Jﬁcddress I@ https: f{busapps. fresno.govservlets/icientservlet/hradew/?omd=start & j ﬁGO

Home = PeopleTools = Query Manager = Use = Query Manager Pl Windowe o

& Home i 2 Help S Sign Out

‘{ Records 4 Query |\ Expressions | Frompts ) Fields " Criteria | Having | ViewSQL

Query Name: Mew Unsaved Query
Find an Existing Record
Search by: |Mame =l |begins with =l |

-

Search Results Too many items met your search criteria. Only the first 300 items displayed.

Description:

[ AAP_TBL- Affirmative Action Plan Table Add Record

B= ESTABID - Establishment D
DESCR - Description
AAP_RESPOMSIBLE_ID - Person Responsible

e acdd Barnrd =l
|&] Done |_|ng Inkernet v
iﬂStart”J H & =3 |J laC:'|,F‘mjects'l,l.web—...I T Microsoft Word - | 4] Query Mariagsr Cl |@;ﬂ N5  ss0am

You may add a record - for the query’s use - by clicking the ‘Add Record’ action-link.

12
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The record will be displayed in the Chosen Records dialogue box:

3 Query Manager Component - Microsoft Internet Explorer 10| x|

J File Edit “iew Favarites Tools  Help ﬁ

J GiBack ~ = - () fat | Q)search  [GeFavorites £ History | By S ko] |JLinks »

J.ﬂ.ddress I@ https:/{busapps. fresno.gov/serviets ficientservlet fhradey Pomd=start & j ﬁGo
ﬁ‘_- Home

/ Reecords " Query W Espressions | Prompts 0 Fields . Criteria 0 Having ViewSQL o

Query Name: Mew Unsaved Guery Description:

Click folder nesxd to record to show flelds. Check fields to add to guery. Uncheck fields to remave from query. Add additional 8¢
recards by clicking the records tab. When finished click the fields tah.

Chosen Records

Alias Record

= & aaP_TBL- Afirmative Action Plan Table HierarchyJoin | =]
CheckAllFields | UncheckAll Fields |
Find First M 1302
O E==ESTABID - Establishment ID Join ESTAB TBL - ?-
Establishment Codes
O DESCR - Description % =
O AAP_RESFPOMSIBLE_ID - Persan Responsible Join PERSOMAL DATA- %

PERSOMAL DATA view

F Savel Save As Run MNeww Query Preferences  Properies INewy Union rd'ﬁ;};}'ﬁ'{;"g;ﬁ;;ﬂﬁ
L] »

|@ |_|ng Inkerriet v
iﬂStart”J H & =3 |J N CHiPrajectsiweb-, ., | T Microsoft Word - | 4 Query Mariagsr Cl |@;ﬂ N5  ss6am

You may individually check Fields for use, or use the “Check All Fields” or “Uncheck All Fields”
buttons. Choosing to Join one of the Fields - to related table under the ‘Find’ tab - will bring in
that table’s records for the query.

13
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In the above example, clicking on “Join ESTAB-TBL"” produces:

a Query Manager Component - Microsoft Internet Explorer ;|g|5|
J File Edit “iew Favarites Tools  Help ﬁ
J GiBack ~ = - (@) fat | Q)search  [GeFavorites £ History | By S D |JLinks »
J.ﬂ.ddress I@ https: f{busapps. fresno.govservlets/icientservlet/hradew/?omd=start & j ﬁGo

ﬁ‘_- Home

Home = PeopleTools = Query Manager = Use = Query Manager Ty WA owe -

/ Reecords " Query W Espressions | Prompts 0 Fields . Criteria 0 Having ViewSQL

x
Query Name: MNew Unsa
) An effective date criteria has been automatically added For this effective dated record. |
Click folder next to recort £139,60) tional ¢
recards by clicking the re
Chosen Records
(04
Alias Record —l
£ AMP_THL - Afirmative Seion Plan 1able Higrarchy.loin EI
[= B ESTAB_TBL- Establishment Codes joined with A ESTABID - Establishment ID Hierarchy Jaoin EI
Check All Fields Uncheck All Fields |

[ BE=ESTABID - Establishment ID %

[~ G=EFFDT- Effective Date %
I [ EFF_STATUS- Status as of Effective Date % I _I;I
4 .3
@] javascript:submitaction_mainO{document. main, QRYQUERYL_WRK_QRYSHOWFIELDS$0; [ [2 [ mternet 4
iﬂStart”J H & =3 |J N CliPrajectsiweb-, ., | T Microsoft Word - | 4 Query Mariagsr Cl |@;ﬂ N5 o:zoam

The ESTAB_TBL is now in the ‘Chosen Records’ list.

Note, the system will automatically insert effective-date-criteria for effective dated records. This
is shown in the warning caption above.

The query is capable of higher level joins. For instance, on record ESTAB_TBL, clicking on
‘Hierarchy Join’ link allows selection of tables to join.

14
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In this instance, the ‘ESTAB PHONE' & '‘RISK TBL', along with ESTAB_TBL itself, are valid records
for the hierchary join:

a Query Manager Component - Microsoft Internet Explorer

=10l x|
J File Edit “iew Favarites Tools  Help i
J GiBack + = - (2D fat | Q)search (G Favorites £ History ||%v =N D |JLinks »
J.ﬂ.ddress I@ https: f{busapps. fresno.govservlets/icientservlet/hradew/?omd=start & j ﬁGo

Select record for hierarchy join

[ ESTAB TBL- Establishment Codes
[ ESTAB PHOME - Establishiment Phone
[ RISk TBL- RISK TBL tahle.

%@ Home

|_|ng Inkernet 5
|J N CHiPrajectsiweb-, ., | T Microsoft Waord - | @Query Manager Cl |@;ﬂ N %(ﬁ%%% 9:25 AM

=l
&1 Y.

15
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For this example, the ESTAB PHONE record is selected:

"} Query Manager Component - Microsoft Internet Explorer 100 x|
J File Edit ‘iew Favoribes Tools  Help ﬁ
J GaBack ~ = - fat | @ search  [GFavorites  S4History | RN | 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60
& Home = Work # Help S Sign Out
[ Records ' Query W Expressions | Prompts | Fields Criteria ' Having | View50L Al
Query Name: Mew Unsaved Guery Description:
Click falder next to record to show fields. Checkfields to add to query. Uncheck fields to remave fram query. Add additional B¢
records by clicking the records tab. When finished click the fields tab.
Chosen Records
Alias Record
A AAP_TBL - Affirmative Action Plan Tahle Hierarchy Jain EI
B ESTAB_TBL - Establishment Codes joined with A ESTABID - Establishment ID Hierarchy Jain EI
[= © ESTAB_PHOME - Establishment Phone joined with B Hierarchy Jain EI b
Check All Fields Uncheck All Fields
First (4 15015 [¥] Last
[ BE=ESTABID - Establishment ID %
[ E=EFFDT- Effective Date %
[ E=PHONE_TYPE - Phone Type % -
2 | ;IJ
& | [ |8 mtemet 4
iistart”J m g @ |J @C:'l,Projects'l,web-... I B Microsoft Word - I @Query Manager Cl |@;§ N %(ﬂ&%% 028 AM

The expanded join table (ESTAB_PHONE) is displayed as a Chosen Record,
You may individually check Fields for use, or use the ‘Check All Fields’ or ‘Uncheck All Fields’
buttons.

16




City of Fresno
PeopleSoft 8.3 Query Training Manual

Below is the result of clicking *Check All Fields'.

%} Query Manager Component - Microsoft Internet Explorer =1olx=|
J File Edit ‘iew Favoribes Tools  Help ﬁ
J GaBack ~ = - 2 fat | @ search  [GFavorites  S4History | RN | 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60

& Home

recards by clicking the records tab. When finished click the ﬂeldé tat:;. C e ;I
Chosen Records

Alias Record

A AAP_TBL - Affirmative Action Plan Tahle Hierarchy dain EI

B ESTAB_TBL - Establishment Codes joined with A ESTABID - Establishment ID Hierarchy dain EI

[= ¢ ESTAB_PHOME - Establishment Phone joined with B Hierarchy dain EI
Check All Fields Uncheck All Fields

First (4 1515 [M] Last

[ E=ESTABID - Establishment 1D %
¥ E=EFFDT - Effective Date ?"
[ E=PHOME_TYPE - Phone Type % |
W COUNTRY_CODE - Country Gode %
W PHOME - Telephaone %
Expand All Records | Collapse All Records | s
4 | LlJ
|&] pone I_la_lﬂ Internet g

iistartl J m g @ ] |J wReports I B Microsoft Word - I @Query ManagerC...I |@;§<EEN %%% 2130 PM
An individual folder may be expanded or collapsed by clicking on the Yellow-Folder icon (showing
a '+’ or '-' indicator under ‘Alias Record").

This action can be applied to all records via the ‘Expand All Records’ and ‘Collapse All Records’
buttons.

17
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Here ‘Expand All Records’ results are shown:

"} Query Manager Component - Microsoft Internet Explorer =1olx=|
J File Edit ‘iew Favoribes Tools  Help i
J GaBack ~ = - fat | @ search  [GFavorites  S4History | RN | 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60

& Home

Home = PeopleTools = @uery Manager = Use > Query Manager P Wi o 2

{ Records " Query W Expressions | Frompts | Fields Criteria | Having View QL

Query Name: Mew Unsaved Guery Description:

Click falder next to record to show fields. Check fields to add to query. Uncheck fields to remowe fram gquery. Add additional QO
recards by clicking the records tab. When finished click the fields tab.

Chosen Records

Alias Record

= A AAP_TBL- Afiirmative Action Plan Tahle Hierarchy Jain EI
CheckAllFields | UncheckAll Fields |
[T E=ESTABID - Establishment ID Join ESTAB TBL - %
Estahlishment Codes
O DESCR - Description %

O AAP_RESFORSIBLE_ID - Person Responsible

| PERSOMAL  DATA virw | _lﬂ
b »

& [ (8 [ mtemet /

Join PERSOMNAL DATA- %

iistart”J m g @ @ |J wReports I B Microsoft Word - I @Query ManagerC...I |@;§<EEN %%% 2135 PM

All records are shown, with fields expanded, by scrolling downward.

18
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a Query Manager Component - Microsoft Internet Explorer — |EI|£|
J File Edit “iew Favarites Tools  Help ﬁ
J GiBack ~ = - (2D fat | Q)search (G Favorites £ History ||%v =N ko] |JLinks »
Jﬁcddress I@ https: f{busapps. fresno.govservlets/icientservlet/hradew/?omd=start & j ﬁGO
ﬁ‘_- Home
Home = PeopleTools = Query Manager = Use = Query Manager Mew \Window 2
/ Reecords " Query W Espressions | Prompts 0 Fields . Criteria 0 Having ViewSQL
Query Name: Mew Unsaved Guery Description:

Click folder nesd to record to show flelds. Check fields to add to guery. Uncheck fields to remave from query. Add additional 8¢
recards by clicking the records tab. When finished click the fields tah.
Chosen Records

Alias Record
(= A AAP_TBL- Afirmative Action Plan Table Hierarchy.Join =1
CheckAllFields | UncheckAll Fields |

Find First (4 130r2 [ Last

Ird E==ESTABID - Establishment ID Join ESTAB TBL - ?-
Establishrment Codes
DESCR- Description %
I AAP_RESFPOMSIBLE_ID - Persan Responsible Join PERSOMAL DATA- %
PERGOMAL TIATA vipw bl
4 | B
& | |8 [ meemet 4

Hstant] | 1] @ 139 || 54 o 3 B &1 2 Sid e €1q RENHE DD 20emm

Note a ‘Hierarchy Join” may be added by clicking it's Action-link. Also, if a hierarchy join exists, it
may be removed by clicking the *-* button next to the ‘Hierarchy Join’ link.

So far, the '‘Records’ & ‘Query’ tabs have been used. = The Query Manager also provides these

Action-Tabs:
‘Expressions’, ‘Prompts’, ‘Fields’, ‘Criteria’, ‘Having’ and ‘View SQL'.
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Clicking on the ‘Expressions’ tab will display existing expressions, and allow modification, or a
new expression may be added.

a Query Manager Component - Microsoft Internet Explorer

_|ol x|

J File Edit “iew Favarites Tools  Help ﬁ

J GiBack + = - (@) fat | Q)search (G Favorites £ History ||%v =N ko] |JLinks »

J.ﬂ.ddress I@ https:/{busapps. fresno.gov/serviets ficientservlet fhradey Pomd=start & j ﬁGo
ﬁ‘_- Home

Home = PeopleTools = Query Manager = Use = Query Manager Mew \Window

[ Records ' Quety | Ewpressions Y Prompts ) Fields 0 Critefia ) Having ) ViewSQL

Query Name: Mew Unsaved Query

Add Expression | Mo expressions have been defined yet,

Description:

(B save Save As Run MNew Query Preferences  Propeties Mewy Union (€21 Retun to Search |
4 | 2]
|&] Done E |4 meernet v

Hstart| | 1) & 3 | 3d B 2] )] & 2 i mr &4 RENHY DD zs0m

The ‘Add Expression’ button is used to add an expression.
Expressions may be defined for use as selection Criteria, under the Criteria tab.

If you attempt to add criteria, using an expression before any are defined, an error occurs
preventing this.
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Clicking this button displays an ‘Expression Properties’ window:

%} Query Manager Component - Microsoft Internet Explorer 100 x|
J File Edit ‘iew Favoribes Tools  Help i
J aBack ~ = - 2 fat | @ search  [GFavorites  S4History | - S M 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60
£ Home @ Worklist 2 Help S Sign Qut

Home = PeopleTools = Query Manaoer = Use » Query Manager Plen Wind owe
Edit Expression Properties

*Expression Type:

|Character j Length: |1

[” Aggregate Function Decimals: I
Add Prormpt Add Field

| ok | | Cancel |

|&] pone I_la_lﬂ Internet g

fstart |

You may specify the Type, Length, Decimals & ‘Aggregate Function’ properties.
The main function is to ‘Add Prompt’ or ‘Add Field’ to base the expression on.

1= | d o B (210 & 2] S wr] €1 RENMY B zsim

After updating Type, Length, Decimals & ‘Aggregate Function’, you may click on ‘Add Prompt’ or

‘Add Field".
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For instance, clicking ‘Add Field’ displays all fields available to build the expression:

%} Query Manager Component - Microsoft Internet Explorer =1olx=|
J File Edit ‘iew Favoribes Tools  Help ﬁ
J aBack ~ = - 2 fat | @ search  [GFavorites  S4History | - S M 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60

& Home

Home = PeopleTools = @uery Manager = Use > Query Manager P Wi o 2

Select Record and Field

Select Record and Field

AAP_TBL - Affirmative Action Plan

AESTARID - Estahlishment ID
Tahle

ADESCR - Description
AMAP RESPOMNSIBLE D - Person Responsible

ESTAB_TBL - Establishment Codes
joined with A ESTABID - B.ESTABID - Establishrment 1D
Establishrment ID

B.EFFDT - Effective Date

B.EFF STATUS - Status as of Effective Date

BHOUMIT - Headguarters Unit

B.DESCR - Description

B.DESCREHORT - Shart Description

B.ODESCR AC - Alternate Char Description

B.COUNTRY - Count

B.ADDRESST - Address Line 1 ﬂ
A

& I_la_lﬂ Internet
Rstart | 1] & 10 || 5d @ g ) & 2 Sq wrd &9 RENBERD  amem
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Query Manager Component - Microsoft Internet Explorer ;lglﬂ
J File Edit “iew Favarites Tools  Help i
J GiBack ~ = - (2D fat | Q)search (G Favorites £ History | By S D |JLinks »
| Address [] https:busapps. frasno. govssriets|iclisntssrst fhrédev(?cmd-—starte x| @eo

@ Home

Home = PeopleTools = Query Manager = Use = Query Manager Ty WA owe -

Select Record and Field

Select Record and Field

AAP_THL - Affirmative Action Plan

AESTARID - Establishrment ID
Tahle

ADESCR - Description

AAMP RESPOMSIBLE 1D - Person Responsible
ESTAB_THL - Establishment Codes
jnined with A ESTABID - B.ESTABID - Estahlishment ID
Establishment ID

B.EFFDT - Effective Date

B.EFF STATUS - Status as of Effective Date

BHAUMIT - Headguarters Unit

B.DESCR - Description

B.DESCRSHORT - Shart Description

B.OESCR AC - Alternate Char Description

B.COUNTRY - Count

B.ADDRESS] - Address Line 1 Ll
A

& |_|ng Inkernet
dhstart||| 1] & 3 | d S e 51| &7 2 ] mr 19 RENHG BT zszem
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Choose a field from the list, and it is returned to the Expression Properties page:

3 Query Manager Component - Microsoft Internet Explorer ;|g|5|
J File Edit ‘iew Favoribes Tools  Help
J aBack ~ = - 2 fat | @ search  [GFavorites  S4History | - S M 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60

& Home = wWarklis ? Help S Sign Qut

Home = PeopleTools = @uery Manager = Use > Query Manager P Wi o 2

/ Records ' Query | Ewpressions Y Frompts ) Fields 0 Criteria ' Having ViewSQL

Query Name: Mew Unsaved Guery Description:
Add Expression |
Expressions List First (4] 4 of 4 [¥] Last
Expression Use asField Add Criteria Edit Delete
1 B.EFFDT UseasField 7 Editl El
Bl save) Save As Bun e Qery Preferences  Propetties M Linion ) Return to Searc

4 | LlJ
& I_la_lﬂ Internet
Hstart| | 14 € 3 | 5d @ g ) & 2 Sq wrd &9 RENBERD  amsem

You can click on the ‘Add Criteria’ icon (a gray-funnel & green '+’ symbol).

This will display the ‘Edit Criteria Properties’ page, which allows a ‘Condition Type’ to be chosen
to build the expression. The chosen expression field (1) will be compared, by the ‘Condition
Type' to the selected ‘Expression 2’ value. The ‘Expression 2" may be selected as a Field,
Expression, Constant, Prompt or SubQuery. Based on the ‘Expression 2 Type’, a value dialogue
box allows entry of the Expression 2 value. In the case displayed below, the Expression 2 is
defined as a constant with a Date value entered.

&

24



City of Fresno
PeopleSoft 8.3 Query Training Manual

a Query Manager Component - Microsoft Internet Explorer

J File Edit “iew Favarites Tools  Help |

J GiBack ~ = - (2D fat | Q)search (G Favorites £ History ||%v =N ko] |JLinks »
Jﬁcddress I@ https: f{busapps. fresno.govservlets/icientservlet/hradew/?omd=start & j ﬁGO

Home

Home = PeopleTools = Query Manacer = Use = Guery Manager [ e WOy d

Edit Criteria Properties
Choose Expression 1 Type

© Feld Define Expression

% Expression Expression. B.EFFDT

Mew Expression  Edit Expression

“Condition Type: | Jreater than ﬂ

Choose Expression 2 Type

" Field Define Constant

© Expression *Date: |01/0142001
¥ Constant
" Prompt
i Subguery

LTV | [ rcmeal | LI
|&] Done |_|ng Inkernet v

B[ 1 @ || 54 o 3 B &1 2] Sid | €1q RENHEBD 2sern

After clicking the *OK’ button, the expression list is displayed again. You may add, edit or delete
expressions here.
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a Query Manager Component - Microsoft Internet Explorer ;lglﬂ
J File Edit “iew Favarites Tools  Help ﬁ
J GiBack ~ = - (2D fat | Q)search (G Favorites £ History | By S D |JLinks »
| Address [] https:busapps. frasno. govssriets|iclisntssrst fhrédev(?cmd-—starte x| @eo

ﬁ‘_- Home

Home = PeopleTools = Query Manager = Use = Query Manager Bl WA oy it

[ Records ' Quety | Ewpressions Y Prompts ) Fields 0 Critefia ) Having ViewSQL

Query Name: Mew Unsaved Guery Description:
Add Expression |
Expressions List First (40 1 o6 1 [ Last
Expression Use as Field Add Criteria Edit Delete
1 BEFFDT UseasField 7 Editl EI
SaveAs  Run Mew Query  Preferences  Propedies  Mew Union (C Return to Seart

« I ;I_I
& | [ |8 mtemet 4

Hstart| | 1] @& || e S e E1v] 9] 2] S ] 14 RENHL DD zssem
Clicking on the ‘Use as Field’ link will add the Expression as a Field to be listed in the Query
output. A list of all Query Output fields is displayed with the Expression added to the list.
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This display is the same as clicking on the ‘Fields’ action-tab:

2} Query Manager Component - Microsoft Internet Explorer =1olx=|
J File Edit ‘iew Favorites Tools  Help
J aBack ~ = - 2 ot | @ search  [GFavorites  £4History | RN | i |JLinks »
Jnddress I@ https:/ibusapps. fresno.gov/servietsficientserviet fhradey ?omd=start & j WGD

£ Home

Home = PeopleTools = Query Manager = Use > Query Manager Tlenis Windowe =

[ Records ' Query  Ewpressions | Frompts " Fields Y Criteria Having | ViewSQL

Query Name: Mew Unsaved Guery Description:
‘iew field properties, or use field as criteria in query statement. Reorder/sor |
lCol Record.Fielname ~ Format Ord XLAT Agy HeadingText  Add Criteria Edit Delete
1 AESTABID - Establishment ID Charl2 Estab ID % ﬂl El
2 ADESCR - Description Char3n Descr ? ﬂl El
3 AAMP_RESPOMEIBLE_ID - Person Responsible Charl1 ALFP Respn ? ﬂl El b
4 B.EESTABID - Establishment 1D Charl2 Estab ID % ﬂl El
5 B.EFFDT - Effective Date Date Eff Date % ﬂl El
6 B.EFF_STATLUS - Status as of Effective Date Charl ¥ Status ? ﬂl El
, 7 A MFSCREHART - Short Nacerintinn r:harin Shnrt Nacr 2 Fdii, m;lﬂ
|&] pone I_la_lﬂ Internet g
st (A E D || Drov..| Sawe...| W | Elcue.| B | ROENHEDD oasam

Clicking on the ‘Edit’ button, for a Fieldname, will present the Edit Field Properties dialogue
window.
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In this case, the edit is upon B.EFF_STATUS:

3 Query Manager Component - Microsoft Internet Explorer

=10l x|
J File Edit ‘iew Favoribes Tools  Help ﬁ
J aBack ~ = - 2 fat | @ search  [GFavorites  £4History ||%- =N | 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60

-

Hore = PeopleTools = Query Manager = Use » Query Manager

Edit Field Properties

Field: B.EFF_STATUS - Status as of Effective Date

Column: IE Order By I

Number:
[ Descending

" NoHeading  * RFT Short

& Home

@ None ( Short " Long

% Current Date

Ien WWindow

 Text " RFT Long & None « Field | =]
Heading Text: " Sum
[Status " Count " Expression =]
r. i -
*Unique Field Name: Ll —I
[B.EFF_STATUS © Max Add Prompt Add Field |
i hverage
| oK | | Cancel | |
|@ I_la_lﬂ Inkernet Y

fstart |

The Field attributes may be modified, given a Field’s definition.

J m g @ @ |J @Novell | ﬁlnpplic... | wProces...l @Query...l WMicros...l m;& N %(ﬂ&%% 0:54 A

Note the Aggregate Function here allows specification of an Aggregate Field for use in a ‘Having’

clause within the selection definition.
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Clicking on the ‘ReOrder/sort’ link allows re-sorting as follows:

%} Query Manager Component - Microsoft Internet Explorer =1olx=|
J File Edit ‘iew Favoribes Tools  Help ﬁ
J aBack ~ = - 2 fat | @ search  [GFavorites  S4History | - S M 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60

& Home i ark S Sign Qut

Home = PeopleTools = @uery Manager = Use > Query Manager P Wi o

Edit Field Ordering

Reorder columns by entering column numbers on the 1eft. Columns 1ef blank or assigned a Owill be automatically
assigned a number. Change the order by number by entering numkbers an the right. To remove an arder by number,
leave the field hlank or enter 0.

Edit Field Ordering First (4] 1.4 ot a [¥] Last

Mew Column Column Record.Fieldname Order By Descending New Order By

1 AESTABID - Establishment ID | I
2 ADESCR - Description I

-
3 AAMP_RESPONSIBLE_ID - Person Responsible | I
-

4 B.EFFDT - Effective Date I

I

ok | | Cancel |

|@ I_la_lﬂ Internet g
hstant| | 1] @ 10 | cad @ ] £ € 20 uq myf £1d RENMEDRD  swoem

Click OK or Cancel after entering Field Ordering Info. This returns you to the main Query Editor.
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Clicking on the ‘Prompts’ tab allows prompt definition for the query:

3 Query Manager Component - Microsoft Internet Explorer

=10l x|
J File Edit ‘iew Favoribes Tools  Help i
J aBack ~ = - 2 fat | @ search  [GFavorites  S4History ||%- =N | 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60

-

Hore = PeopleTools = Query Manager = Use » Query Manager

& Home

Ien WWindow

/ Records ¥ Query \ Ewpressions | Frompts W Fields 0 Criteia ' Having ViewSQL

Query Name: Mew Unsaved Query

Description;
Add Prompt | Mo prompts have been defined yet.
Save As Run Mew Query Preferences  Properties Mew Unian
|&] I_la_lﬂ Inkernet g

hstart | 1 @ 2 | 2d o e B e 2] ] mrd €1 RENMIE DT zsem

Clicking on the ‘Add prompt’ button initiates that action. The Edit Prompt properties dialogue
window is displayed.
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Click on a Prompt Field to select it. You may also specify field-type, format, length, decimals,

edit-type, heading-type, heading-text and unique prompt-name.

In this example, the field

AAP_RESPONSIBLE_ID is chosen as the prompt field, and it's specified to work against the

AAP_YEAR_GOALS table.

a Query Manager Component - Microsoft Internet Explorer

=10l x|
J File Edit ‘iew Favoribes Tools  Help ﬁ
J aBack ~ = - 2 fat | @ search  [GFavorites  S4History ||%- =N | 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60

-

& Home

Hore = PeopleTools = Query Manager = Use » Query Manager

@ Worklist # Help

I Window =
Edit Prompt Properties
Field: *Heading Type:
ﬂ AAP_RESPOMEIBLE_ID IRFT Shart VI
*Type: Heading Text:
| Character [ |paP Respn
*Format: *Unigue Prompt Name:
[Upper = [BinD
Length: I1 1
Decimals: I
*Edit Type: Prompt Table:
| Prompt Table =l Q)  AAP_YEAR_GOALS
L oK | | Cancel | -
[
|@ I_la_lﬂ Inkernet -
§35tart| | ) &

| 59 5 e B4 e B Sq pr £

You may OK or Cancel the edited properties.
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Clicking on the Criteria tab displays the currently defined Query Selection Criteria for editing:

3 Query Manager Component - Microsoft Internet Explorer

=10l x|
J File Edit ‘iew Favoribes Tools  Help ﬁ
J aBack ~ = - 2 fat | @ search  [GFavorites  £4History ||%- =N | 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60

-

Hore = PeopleTools = Query Manager = Use » Query Manager

£ Home

Ien WWindow -

/ Records ' Query \ Ewpressions | Frompts ) Fields " Criteria Y Hawing | ViewSQL

Query Name: Mew Unsaved Query

Description:

Add Criteria | Group Criteria |

Logical Expressioni Condition Type Expression 2
I 'I B.EFFDT - Effective Date Eff Date == Current Date
IAND 'I B.EFFDT areater than 2002-01-M
Save As Bun Iewy Query Preferences  Propetties M Linion
J | »
|&] pone I_la_lﬂ Internet g
Mstart||| 1 @ 9 || Srov...| Se...| BWero... | Eloue..| wrmcr. | REENHL DD sz

You can ‘Add Criteria’ here, or group existing criteria with parenthesis.
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Our example phrase is not complicated, however ‘grouping’ may be required in more complicated
selections with multiple boolean operators (*and’ ‘or’ criteria joins).

a Query Manager Component - Microsoft Internet Explorer

=10l x|
J File Edit “iew Favarites Tools  Help ﬁ
J GiBack ~ = - (2D fat | Q)search  [GFavorites £ History ||%v =N D |JLinks »
J.ﬂ.ddress I@ https: f{busapps. fresno.govservlets/icientservlet/hradew/?omd=start & j ﬁGo

"

Home = PeopleToals = Query Manager = Use = Guery Manager

ﬁ‘_- Home

My Window
Edit Criteria Grouping

Use the edit hoxes to enter parenthesis for each criteria. Use only the (" and ' characters.

Edit Criteria Grouping

Logical Expression1 Condition Type Expression 2
I B.EFFDT - Effective Date EffDt == Current Date I
AMD I B.EFFDT = 2002-01-01 I
| ok | | Cancel |
|@ Doarie

|_|ng Inkernet
REIENMI 2 1207mm

You may OK, or Cancel edited changes (returning you to the Criteria page).

A

M| A @D | S| S | Wor | 810 gy | £ |
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Let's examine the ‘Having’ tab. Initially no *Having Criteria” will exist. Clicking this tab displays:

%} Query Manager Component - Microsoft Internet Explorer =1olx=|
J File Edit ‘iew Favoribes Tools  Help i
J aBack ~ = - 2 fat | @ search  [GFavorites  S4History | - S M 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60

& Home

Hore = PeopleTools = Query Manager = Use » Query Manager

Ien WWindow

4y Criteria " Having W ViewSaL

/ Records ' Query  Ewpressions | Prompts ) Fields

Query Name: Mew Unsaved Guery Description:

Mo having criteria have heen added yet.

Mewy Union (L Retum 1o Saareh

Add Having Criteria |

Freferences Froperties

Save As Fun Mew Query

| 3]

|
l_ E | mkernet

4

(3]
S| | (4 © | d S B B4 ) ] d ] € RENMI DD s

Clicking the *Add Having Criteria’ button allows you to build a Selection Criteria as a ‘Having’
clause in the SQL statement.
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Click the *Add Having Criteria’ button and the ‘Edit Having Criteria Properties’ dialogue window

appears:
3 Query Manager Component - Microsoft Internet Explorer 10| x|
J File Edit “iew Favarites Tools  Help ﬁ
J GiBack ~ = - (2D fat | Q)search (G Favorites £ History | By S ko] |J Links
J.ﬂ.ddress I@ https:/{busapps. fresno.gov/serviets ficientservlet fhradey Pomd=start & j ﬁGo
& Home ; 5 # Help S Sign Out
Home = PeopleTools = Query Manager = Use = Query Manager Mew \Window it
Edit Having Criteria Properties
& Field
r . Record Alias.Fieldname;
Expression
QJ
“Condition Type: | 24ual to ﬂ
 Field
" Expression Constant: Q
& Constant
i Prompt
i~ Subguery |
| oK | Cancel | -
|&] Done |_|ng Inkernet v

Fseon]|| 1 © S | d oo 9 B & 2] d ] 8 RENZLOD nm

You may combine any two valid expressions. The first expression may be of type Field or
Expression. The second expression may be of type Field, Expression, Constant, Prompt or

SubQuery.  Click OK or Cancel to save edited changes.
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You may save your defined query by clicking on the ‘Save’ or Save As’ icon.

%} Query Manager Component - Microsoft Internet Explorer =1olx=|
J File Edit ‘iew Favoribes Tools  Help i
J aBack ~ = - 2 fat | @ search  [GFavorites  S4History | - S M 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60

t HOme

Home = PeapleTools = Query Manager = Use = Guery Manager e Windowe
Frompts
Query Name; GUERYTRAIMING Description: Training Demo
Add Prompt | Mo prompts have been defined yet.
Save As Run Mewy Query Preferences  Properties My Union

I_la_lﬂ Internet g
TSn 8 W e ] en|  ROBNMIDD
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This presents the “Save Query” dialogue window, allowing a name, description, type, owner &
query-definition to be entered. Click on OK or Cancel after editing data:

a Query Manager Component - Microsoft Internet Explorer

=10l x|
J File Edit “iew Favarites Tools  Help i
J GiBack + = - (@) fat | Q)search (G Favorites £ History ||%v =N D |JLinks »
J.ﬂ.ddress I@ https: f{busapps. fresno.govservlets/icientservlet/hradew/?omd=start & j ﬁGo

"

Home = PeopleToals = Query Manager = Use = Guery Manager

@ Home

My Window
Enter a name to save this query as:
*Query Name: |QuenTraining
Description: ITraining Cermo
*Query Type: IUser 'I
*Owner: IPrivate ‘I
Query Definition:
[ |
[ |
L Ok | | Cancel |
|_|ng Inkernet y
|J Prov...| Elaco..| Bero... | Eloue..| Brrer.. | (REIENMY 2 1004 am
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Going back a page, clicking on the ‘View SQL’ tab displays the SQL you defined:

3 Query Manager Component - Microsoft Internet Explorer

=10l x|
J File Edit ‘iew Favoribes Tools  Help ﬁ
J aBack ~ = - 2 fat | @ search  [GFavorites  S4History ||%- =N | 3 |JLinks »
Jnddress I@ https:f{busapps. fresno.gov)servlets/icientservlet/hradey/?cmd=starta: j 6}60

-

£ Home
| Records ' @Query ' Expressions | Prompts | Fields  Criteria

| Hawing Yy view SOL \_

Query Name: QUERYTRAINING Description: Training Demo

Query SQL:
SELECT AESTABID, ADESCR, AAAP_RESPOMSIBLE_ID, B.ESTABID, TO_CHAR(B.EFFDT, "™ v"-Mi-DD%, B.EFF_STATUS,
B.ODESCRSHCORT, B.EFFOT
FROM PS_A&P_TBL A PS_ESTAB_TBL B, PS_A%F_TBL C
WHERE B.ESTABID = AESTABID
AMD CESTABID = A ESTABID
AMD {BEFFDT=
[SELECT MAX(B_ED.EFFDT) FROM PS_ESTAB_TEL B_ED
WHERE B.ESTABID = B_ED.ESTABID
AMD B_ED.EFFDT == SYSDATE)
AMD BEFFDT = TO_DATE{'2002-01-01" %y-Mi-00% )

B save) Save AS Eun Mewy Query Freferences — Properies

Mewy Linion 1 Retumn to Search) il
| | B
€]

l_ E | mkernet

4

dstart || | 1] & 50 W || e | e | B30 | mrm | E REENHAL B  216pm
The current SQL-statement, based on your design-input, is displayed on the screen.
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Clicking the ‘Properties’ link allows editing of the Query Properties:

3 Query Manager Component - Microsoft Internet Explorer

J File Edit ‘iew Favoribes Tools  Help

i ]
J aBack ~ = - 2 fat | @ search  [GFavorites  S4History ||%- =N | 3 |JLinks »
Jnddress I@ https:/ibusapps. fresno.gov/servietsficientserviet fhradey ?omd=start & j WGD

& Home

Guery Properties

*Query Name: |

Description; |
*Query Type: I User :I'
*Owner: | Private 7] I Distinct
Query Definition:
Last Updated Date:Time:
Last Update User ID:
| oK | Cancel |
|@ Done

I_la_lﬂ Internet
RENME BT auam

a1

| 59 5 e B4 e B Sq pr £

You may edit these values, and click OK or Cancel.
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Clicking the ‘Preferences’ link allows you to set ‘Name Style” and table join preferences

3 Query Manager Component - Microsoft Internet Explorer

J File Edit ‘iew Favoribes Tools  Help

J aBack ~ = - 2 fat | @ search  [GFavorites  S4History ||%- =¥ ‘| 3

Jnddress I@ https:/ibusapps. fresno.gov/servietsficientserviet fhradey ?omd=start &

& Home

Hore = PeopleTools = Query Manager = Use » Query Manager

Ien WWindow
Guery Preferences

“Name Style: | Mame and Description =l
¥ Enable Auto Join

(Query will automatically determine the join conditions
foryou when a new record component is added)

|@ Done

start || [

~| @
i

l_ E | mkernet

4

| ad o B (€6 £ Ee] d mr €14 RENMY DT suzem

If *Enable Auto Join’ is not enabled, you'll be prompted for join conditions when adding new
record components.
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APPENDIX:
Common HR, PR and TL Tables v.8.3

Listed are the most commonly used query tables in HR, PR and T&L. Not all tables are listed,
and not all fields within the tables, but these should fulfill most of the needs in the field.

PERSONAL_DATA
Employee ID
Name
Address
Phone
Original Hire Date
Gender
Birth date

EMPLOYMENT
Employee ID
Hire Date (same as Original Hire Date)
Service Date (the date on which leave accruals are based)
Termination Date
Last Increase Date
Job Title
Last Date Worked

JOB
Employee ID
Effective Date
Department ID
Job Code
Position Number
Employee Status
Regular/Temp
Full/Part Time
Paygroup
Step
Step Entry Date
Account Code
Review Date
Compensation Rate

PERSONAL _VW
Employee ID
Name

PERS_SRCH_GBL
Employee ID
Name
SSN

PAY_CHECK
Employee ID
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Name

Pay End Date
Total Gross
Total Taxes
Total Deductions
Net Pay

PAY_EARNINGS
Employee ID
Pay End Date
Additional Pay Line Number
Earnings Begin Date
Earnings End Date

PAY_OTH_EARNS
Pay End Date
Additional Pay Line Number
Earn Code
Hours
Earnings

TL_RPTD_ELPTIME
Employee ID
Date under Report
Time Reporting Code
Quantity
PC Business Unit
Project ID
Account Code
Resource Type
Activity ID

TL_PAYABLE_TIME
Employee ID
Date under Report
Time Reporting Code
Quantity
Labor Distributed Amount
Payable Status
Frozen Status
Approval Date/time Stamp
PC Business Unit
Project ID
Account Code
Resource Type
Activity ID

TL_EMPL_DATA
Employee ID
Effective Date
Time Reporter Status
Time Reporting Template
Workgroup
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Taskgroup
Task Profile ID

TL_GROUP_DTL
Group ID
Group Type Indicator
Employee ID

TL_NAME_VW
Employee ID
Name

TL_TASKGRP_TBL
Taskgroup
Effective Date
Effective Status
Task Profile ID
Description
Elapsed Reporting Template

TL_TSKPRF_DETL
Taskgroup
Task Profile ID
Effective Date
Allocation Percent
PC Business Unit
Project ID
Account Code
Resource Type
Activity ID

Z _EMPL_DATA
Employee ID
Perm Status Date
Pension Date
Date Next Increase
Date Next Evaluation

Z_PR_GL_REPORT - This table is a good summary, by pay period, of employee costs including
fringe
Employee ID
Name
CFTI Record Type
Earn Code
Account Code
GL Account
PC Business Unit
Project ID
Activity
Distributed Amount
Hours
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The Field attributes defined within a query context:

Col

Assigns the column order in which the results of the Query will be displayed.

Record.Field

The first letter indicates the Record from which this field came. This letter
is useful when more than one Record is included in the Query. The Field
name appears after the decimal point.

Format

Indicates the length of the associated field, and what sort of data is stored
within. For example, Char20 indicates that up to twenty characters (letters
or numbers) may be stored in this field. While Num3.1 indicates that three
digits (numbers only) with one decimal value may be stored in this field.

Rel

Indicates that this field has a related record that may be added to the Query
to give further definition to the results. For example, the STATE field has a
related record. Normally, only a two-character abbreviation for state would
display. It's necessary to join this record to the Query to display the
associated DESCR (Description).

Ord

Defines the order in which the results will be sorted once the Query has
been run. For example, if a “1” appeared in this column next to the
EMPL_ID field, the results would be returned in the numerical order
according to Employee ID.

XIt

If the associated field has a description stored on the 7rans/ate Table, this
column may be utilized to select which view (long or short) will display.

Agg

Used to define options for summarizing Query results.

Heading

Displays the text that will appear as the column header when the results are
displayed.
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